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1 IlosicHUTEJBbLHAA 3ANMUCKA

1.1 Ieab u 3a1a4u AUMCHUTIIAHBI
Henb qucuuruiMHel: 06€CreunTh HEOOXOIUMBIN U 10CTaTOYHBIN YPOBEHb TEOPETUUECKUX
3HAHUM M HaBBIKOB UX IIPUMCHCHHUA B PCIICHHUM IIPAKTUYCCKHUX 3aJad CO3daHusaA U
MCTOJIb30BaHUS HH(POPMAIIMOHHBIX PECYPCOB OpraHU3allNu.
3amaun JUCHUIUINHEIL:
- MU3YUCHUC TCPMHUHOJIOTHHU, OCHOBHBIX MOJIOKEHUN W Ha3HauYCHHE HH(l)OpMaI_[I/IOHHBIX

-OpraHu3anys ¥ TEXHOJIOTUSL CO3JaHHsl HH(POPMALMOHHBIX PECYPCOB;
- BbIpa0OTKa y CTYJIEHTOB HAaBBIKOB CaMOCTOSITE€IbHOH pabOThl B HCIOJIb30BAHUU
MH(POPMALIMOHHBIX PECYPCOB OPTaHU3AIIH.

1.2 IlepedeHb IVIAHUPYEMBIX Pe3yJbTATOB 00y4YeHUsI M0 IMCHUIIIMHE,
COOTHECEHHBIX C HHANKATOPAMHU JOCTUKEHUS KOMIIEeTEHIUIl

[1K-4. Criocoben
OCYIIECTBIISATh
MPOCKTHUPOBAHUE U
BHE/IPCHHUE CUCTEM
AJIEKTPOHHOT'O

JIOKYyMEHTO000pOTa B

OpraHu3aluu

I1K-4.2. Ilpumensier
METO/0JIOT IO
OpPraHU3aLMIOHHOIO
IIPOEKTHUPOBAHUS IIPU
aHaJIM3€ YIPaBICHUsA
JIOKYMEHTaMH B
OpraHu3aluu

3uamo: cogpemennuvle
uHpopmayuortsie cucmembl,
cucmembl 31eKMPOHHO20
00KYMeHmoobopoma, npasosoe
peaynuposanue cgepuvl ynpasieHus
unghopmayuetl u OoKymeHmayueu
Ymemv: npumenams 3nanue
HOPMAMUBHO-NPABOBOL OA3bl 6
cghepe ynpaesnenus ungopmayuei u
0oKyMeHmayuel 8 NpaKmu4eckou
oesmenvbHoCmu

Bnaoemvw: nasvixamu evibopa
HeoOX00UMbIX MEXHOL0SUYeCKULL
peweHuil 8 npoyecce YnpaeieHus.
ungopmayuell u OoKymenmayueu

1K-8.
OCYIIECTBIISATH
yIpaBleHHE
MH(POPMALMOHHBIMU

pecypcamu opraHu3aliu

Cnocoben

[IK-8.2. ymeer
OCYIIECTBIISITh aHAIN3
nH()OpPMAITMOHHBIX
noTpeOHoCTEeH
IOJIb30BaTeIICH

3uamo: memooonozuyeckue
OCHOBbI NOCMPOEHUs
VAPABIEHUEeCKUX CUCTIEM U CUCTEM
OOKYMEHMAayUoHHO020 0becnedenus
VIPAGIeHUs.

Ymemv: npumenams paznuunvle
Memooono2udeckue nooxoovl npu
NPOEKMUpOBAHUU CUCTEM
OOKYMEHMAYUOHHO20 0becneyenus
VIpaeieHus.

Braoemu: nasvikamu ananuza u
OP2aHU3AYUOHHO20
NPOEKMuUpOBAHUsL CUCTIEM
OOKYMEHMAaYUOHHO020 0becnedenus
VIPAGIEHUS.

1.3 MecTOo TUCUMILIHHBI B CTPYKTYpPE OCHOBHOM 00pa3oBaTe/IbHOM

Jucrumimnna

NMPOrpaMMblI
«HMHpopManoHHbIe  pecypchbl

OpraHusanvu: co3aaHue

H

HCIO0JIb30BAHME» OTHOCHUTCS K YacTU AUCLUMIUIMH MO BBIOOPY, (GopMHUpYeMOll y4acTHHKAMH
00pa3oBaTeNbHBIX OTHOIIECHHUH MOATOTOBKH CTYIEHTOB MO HANPABJICHUIO «/OKyMeHTOBeAeHUE U

APXHUBOBECACHUECY .
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Jiss  OCBOGHHS  JUCHUIUIMHBI  HEOOXOAUMBI  3HAHMSA, YMEHHMS U  BIAJCHMA,

cOpMUPOBAHHBIE B XOJI€ M3YyYEHHUS CIEAYIOIIMUX IUCHUIUIMH U MPOXOXKJEHUS MPaAKTUK:
WNudopmannonnsie TexHoioruu, Mudopmammonnsie texuonorun B 1OV, MubopmarronHoe
o0ecrnieyeHue yrnpaBieHHUs.
B pesynbrate OCBOCHMS JAUCHUIUIUHBI (OPMUPYIOTCS 3HAaHUS, YMEHUS U BIAJCHUSA,
HEOOXOMUMBIE JUIsl M3yYEHHUs CJIEAYIOUIMX JUCHUIUIMH W MPOXOXKICHHUS  MPaKTUK:
ABTOMaTH3UPOBAHHBIE  CUCTEMBI  JOKYMEHTAI[MOHHOT'O oOecrieyeHHss  YIpaBlICHHUS,
MonenupoBane WHGOPMALMOHHBIX CHCTEM YIpaBICHHUS JOKYMEHTaMH B OpraHu3alusXx,
MIpEAJUILIOMHAs ITPAKTUKA, TOCYIapCTBEHHAs] UTOrOBasi aTTECTALU.

2  CrpykTypa IMCHUNIMHBI

OO6m1ast TpyA0€MKOCTh TUCIUILIMHBI COCTaBISAET 3 3.€., 108 u.

CTpyKTypa AMCUUILIMHBI 1JIs1 04HOH GopMbI 00yUeHUs!

O0beM MUCIUIUTHHBI B ()OpME KOHTAKTHOW PabOTHI 00yYaIOMIUXCS C MeAarormuecKuMu
pabOoTHUKaMU U (WJIM) JTUI[AMHU, TIPUBJICKACMBIMH K peau3aiuid 00pa30BaTeIbHOW MPOrpaMMbl
Ha WHBIX YCJIOBUSX, IPHU MPOBEJACHUN YUCOHBIX 3aHATHIA:

Cemect | Tum yueOHBIX 3aHATHIA KomnnuectBo
p 4acoB
7 Jleknuu 24
7 CeMuHapbl/1abopaTopHbie paboThI 32
Bcero: 56

O06BeM TUCIUTUIMHBI B (hOpME CaMOCTOITEIbHON PaboThl 00YUYaIOIIMXCs COCTaBIsieT 44
aKaJIeMUYECKHX YacOB.

3 CoaepxxaHue TUCHMILIMHBI

BBenenue

[Ipenmer, 3amauu, coiepkaHWE W METOIWKAa HU3ydeHHs Kypca «HpopManmoHHbIE
pecypchl opraHu3anuy (CO3aHue W UCIOJIb30BAHUE)» , €r0 POJIb B MOATOTOBKE CIICIIUAIIMCTOB,
CBiA3b C I[pyrI/IMI/I y‘-IGGHI:IMI/I JOUCIHUIIJIINHAMU. qu6Ha;1, METOAUYECKass U CHpaBO‘IHaH
TuTepaTypa.

Tema 2. Undopmatuzanusi 001ecTBa, NOJIUTHKH, MPOCTPAHCTBO

Onpenenenne TepMUHA WHPOPMAIMOHHBIN pecypc. OOIIETEOpPEeTUYECKUE aACTICKTHI
MTOHATUH nHpopMaTuzamus o0mecTBa, WHGOPMATH3AUA TOJUTUKH, HWHGHOPMATH3AINS
MIPOCTPAHCTBA.

Konnenmwmst mpaBoBoii nHpopmaTuzamnuu Poccun. 3akoHomaTenbHass © HOpMaTHUBHAS
6a3a. TpeboBaHus K 3a1UTe MHPOPMAITMOHHBIX PECYPCOB.

Tema 3. Buapl, kiaaccupukanms, Meroabl padoTbl ¢ HHPOPMANMOHHBIMH
pecypcamu
Kpurepun xnaccudukammu. Kiaccel cobupaemoit uHPOpPMALIUU: TIEPBUYHBIE
(cnmemuduka WCTOYHMKA), «CHUMaemas uWHMopmarus» ( KOJIMYECTBEHHAs), MCKYCCTBEHHAs
( mporecc TBOpueckoir 00paboTku ) u T.1. MH(popMarmonHbie pecypcebl:: OMOIMOTEKH, apXHBHI,
6a3bl ganHbiX, CMU u T.1.) , “”HGOPMAIIMOHHBIE CEPBUCHI (DJIEKTPOHHBIC OJIOTH, 3J1. TTOYTa U
T.1.) Pesynbrar pasBuTHE MHUPOBBIX HH(POPMALMOHHBIX PECYPCOB.



Tema 4. I'nio0a1bHbIe HHGOPMALIHOHHBIE PeCypPChI

Henu, 3anaun riio0anbHBIX HHPOPMATMOHHBIX pecypcoB. Pa3urue cucremsl HTEpHET.
Cepsucsl nTepHeTa (TeneKoHpepeHn, THIIEPTEKCTOBbIE TEXHOJIOTUN, MYJIbTUMENA U T.1.) U
UX pOJIb B CO3/aHUM MH(OPMAIMOHHBIX pecypcoB. OcoOeHHOCTH Moucka HH(opManuu B
Nutepuere. Coznanue nndopmaimoHHoro pecypca B Matepuere.

Tema 5. HanuonanbHbie uHGopMannonHbie pecypesl Poceun
Knaccudukanuss rocymapcTBeHHbIX HH(GOpPMAIMOHHBIX pecypcoB Poccuu. Ananms
nH(GOPMaLMOHHBIX pecypcoB Jyis nonb3oBareneil. [Ipodeccuonansusie cetu. ConuanbHble CETH.

Tema 6. CTpykTypa M XapaKTepUCTHKA HH(POPMALMOHHBIX PECYPCOB NpeAnpUATHS
OO6mas cTpykTypa HH(G)OPMAIIMOHHBIX PECYPCOB NMPEeNNpUiTUs. BHyTpUMalIMHHbIE
uHpopmanmonuslie pecypcsl npennpusitus (b/1). Llentpansubie u pactpenenenusie b1, ux

OIICHKA. XpaHI/IJ'II/IIJ_Ia JaHHBIX ( COCTOAHHC, HpO6JI€MLI, HCpCHeKTI/IBBI)

4 Oo6pa3oBaTejibHbIe TEXHOJOTHH

Buabl yueOHbIX Oo0pa3zoBaTtenbHbIE
Ne |HammeHoBaHue pa3jiena .«
3aHATHH TeXHOJIOTHH
n/n
1 |2 3 4
1. |[BBemenue Jlexmus 1. BBoanas nmexnust ¢
HCII0JIb30BAaHUEM
BUJICOMATEPHAIIOB
2 |Mudopmaruzamus odmecTsa, Jlexuus 2. Jlex1us ¢ UCTIONBb30BaHUEM
MOJINTUKY, MPOCTPAHCTBO BUJIEOMATEPHUAIIOB
CEeMHHaPbI PasBepnyTas Gecena ¢
CamocTtodaTenbHast |00CYKIEHHEM JOKJIaaa
pabora KoHncynpTuposanue u
MIPOBEPKA JOMAIIIHUX
3aJaHUN
3 |Bunel, xnaccudukanus, meroasl  |Jlexmus 3. Jlexuust ¢ UCTIOJIB30BAHUEM
pabotsl ¢ HHGOPMAITMOHHBIMU BHJIEOMATEPHUATIOB
pecypcamu CEMUHAPBI PasBepuyTas Oecena ¢
CamocrosiTenbHas |00CYXICHHEM JTOKJIaaa
pabota KouncynpTupoBanue u
MPOBEPKA JOMAIITHUX
3aJaHuN
4  |I'moGambHbIe HHOOPMAIIMOHHBIC Jlexums 4. Jlekuus ¢ UCNoOJIb30BAaHUEM
pecypcbl BUJIEOMATEPHATIOB
IIpakTrnueckue [Ipuem npakTHyecKkux
3aHATHUS, 30aHUN
CamoctodarenbHas |KoHCynpTHpoBaHuE U
pabota MIPOBEpPKa JOMAITHUX
3aIaHUI
5 |HamumonansHbie nHGOpManmonnsie |JIexkmus 5. Jlekuus ¢ UCOJIB30BAHUEM
pecypcebl Poccun BUJIEOMATEPHUAIIOB
CamoctodarenbHas |KoHcynbTHpoBaHuE U
pabota IIPOBEpPKa JOMAIIHUX
3a1aHUI
6 |CrpyKTypa U XapaKTepUCTHKa Jlexuus 6. Jlekus ¢ ©cnoJsib30BaHUEM
WHGOPMAIMOHHBIX PECYPCOB BUJIEOMATEPHATIOB




PEANPUATHS IIpakTrnueckue

3aHATHS,
CamocTosTebHas
pabota

[Ipuem npakTryeckux
30aHUN
KoncynpTupOBanue u
IIPOBEPKa JOMAaITHUX
3aJlaHui

B mepuos BpeMEHHOro NPHOCTAHOBJICHUS MOCEIIEHUS OOYYaroIMMHCS TMOMELICHUNA WU
tepputopun PITY nna opranmzanum y4deOHOro mporecca ¢ HPHUMEHEHHEM 3JIEKTPOHHOTO
o0y4yeHHs W JUCTAHLMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTHH MOTYT OBITh MCIOJIb30BAHbI
cieayronye o0pa3oBaTeIbHbIE TEXHOIOTHU:

— BUJICO-JICKIUH;

— OHJIAWH-JIEKIIUY B PEKHUME PEATIBHOTO BPEMEHH;

— DJICKTPOHHbIE YUYeOHUKH, yueOHbIe TOCOOUS, HayuyHbIe U3AaHUS B DJICKTPOHHOM BHJIE U
JOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEeIbHBIM pecypcaM;

— CHUCTEMBI JIJIs1 QJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIBTAIIMH C UCIOJIb30BAHUEM TEIIEKOMMYHHUKAIIHOHHBIX CPEJCTB.

S Ouenka mIaHMpyeMbIX pe3yJibTaTOB 00yYeHUs
5.1 Cucrema oueHMBaHUsA

DopMa KOHTPOJIS Makc. K0JIM4ecTBO
0aJuI0B
3a oany Bcero
padoTty

Tekyunii KOHTPOJIb:

- onpoc (memul 2-5) Sobannos 20 6annos

- yuacmue 8 OUCKyccuu Ha cemunape |5 bannos 20 6annos
(memwi 2-6)

- KOHmMpOJbHble 3a0anust (memol 2-6) |5 bannos 20 6annos
[IpomMesxyTouHas arrecTanus 40 6annos
Hmozosas konmpoavHas paboma
Hroro 3a nucuunanny 100 6annos

IK3AMEH

[Tomy4yeHHBI COBOKYIIHBIN PE3yJITAT KOHBEPTUPYETCS B TPAJAULIMOHHYIO KAy OLIEHOK U B
IHIKally OlleHOK EBporeiickoii cucteMsl nepeHoca 1 HakorieHust kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBHM ¢ TabauULEH:

100-6amnpHas L — Ixana
1IKaja ECTS
95 -100 A
394 OTIIUYHO B

68 — 82 XOpOUIO 3a4TEHO C

56 —67 D
5055 YAOBIETBOPUTEIBHO E

20 —-49 FX
0-19 HEYJIOBIETBOPUTEIHHO HE 3a4TEHO F
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5.2 Kpurepum BbICTABJIEHUS OLEHKH O TUCHUIIUHE

Bamnsl/
Hlxkama ECTS

O1eHka 1o
ITUCLUILINHE

Kputepuu onieHkH pe3ynbTaToB 00yUueHUs M0 AUCIUILTHHE

100-83/
A.B

«OTJIIMYHO»

BricTaBmsiercst 00y4aromemMycsi, €Ciiiu OH TITyO0Ko u
MIPOYHO YCBOMJI TEOPETUYCCKHUIA U MPAKTHUCCKUH
MaTepua, MOKET MPOJIEMOHCTPUPOBATH ATO HA 3aHATHSIX U
B X0JI€ IPOMEKYTOYHOM aTTECTAIIHH.

OOyyaroIHiicss HCYEPIBIBAOIIE U IOTHYECKU CTPOITHO
u3JaraeT yueOHbIH MaTepuall, yMEeT yBSI3bIBATh TCOPUIO C
MPaKTHKOM, CIIPABIISETCS C PELICHUEM 3a/1a4
npo¢eCCHOHATLHON HANPaBICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, ITPaBUJIBHO 000CHOBBIBAET IIPUHSATBIC
peIeHUs.

CB00OOIHO OpUEHTUPYETCS B YUEOHOH U
npoeCCHOHATBLHOM JTUTEpaType.

OrneHka no JUCHUILTAHE BBICTABISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3YNIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalUu.

Komnierenumu, 3akpeniéHnble 3a JTUCHUIIIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUIY.

82-68/

«XOpouIo»

BeicTraBnsercs o0yyaromemMycs, €CIIi OH 3HAeT
TEOPETUYECKUN U IPAKTUYECKUN MaTepUa, FpaMOTHO U 10
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUIX U B XOJI€
IIPOMEXYTOYHOM aTTeCTally, HE JOIyCKas CylIECTBEHHbIX
HETOYHOCTEN.

OOyuaromuiicss IpaBUIbHO IPUMEHSAET TEOPETHUECKHE
ITOJIOXKEHUS ITPU PEILICHNHN ITPAKTUYECKUX 3a/1a4
npodeccUOHATBLHON HANPaBIEHHOCTH Pa3HOI0 YPOBHS
CIIO’KHOCTH, BJIA/ICET HEOOXOIMMBIMH IS TOTO HaBBIKAMHU
U IpUEMAMHU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YIEOHOH H
npodeCCUOHATILHOM TUTEpaType.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydarolemMycs ¢
YYETOM PE3YIABTATOB TEKYIIEH U TPOMEKYTOUHOU
aTTECTALUN.

Komnerennyu, 3akperni€HHble 3a JUCUUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «XOPOIIHIY.

67-50/
D.E

«YyAOBJICTBOPU-
TCIIBHO»

BrictaBisiercs o0yyaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKNN U TPAKTUYECKUM MaTeprall,
JIOMYCKAET OTAEIbHbIC OIIUOKY MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOJ€ IPOMEKYTOYHOU aTTECTALINH.
OOyuaromuiicss UCTIBITHIBACT ONpPEIEIEHHBIE 3aTPyAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PEILICHUH
MPAaKTUYECKUX 3a/1a4 MPO(EeCCHOHAILHON HApPaBIEHHOCTH
CTaHJapPTHOI'O YPOBHS CIIOKHOCTH, BJIAJCET
HEOOXOIMMBIMU JIJIs1 3TOT0 Oa30BBIMH HABBIKAMU U
NIpUEMaMHU.

JIeMOHCTpHpYET 10CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUILIMHE.




bannsl/ Onenka no Kpurepun onieHKH pe3ynbTaToB 00yUeHUs 10 TUCIUILIIMHE
[Ixana ECTS | gucuumiuge

OneHka no JUCHUILTUHE BBICTABISIOTCS 00ydaromemMycs ¢
y4E€TOM PE3yJbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

KomniereHnumu, 3akpeni€éHnble 3a JTUCUUIIMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «JIOCTATOYHBINY.

49-0/ «HEYJOBIIETBOpHUTE | BhicTaBiseTcst oOydaronieMycsi, €clii OH He 3HAaeT Ha
F,FX JBHO» 0a30BOM ypOBHE TEOPETUYECKHIA U MPAKTHUECKUI
MaTepual, 10IycKaeT rpyOble OmMUOKH IPU €ro
W3JI0’)KEHUU Ha 3aHATHUX U B XO€ IPOMEXYTOYHON
aTTEeCTaLUN.

OOyuarouuiics UCTIBITHIBACT CEPbE3HBIE 3aTPYAHEHUS B
MIPUMEHEHNUN TEOPETHUUECKUX MOJIO0KEHUH NPU peLIeHUH
MPAaKTUYECKUX 3a/1a4 MPO(eCCHOHAIBHON HAlpaBIEHHOCTH
CTaHJAPTHOIO YPOBHS CJIOKHOCTH, HE BIIAJIEET
HEOO0XOIUMBIMU JIJIsl 3TOTO HaBBIKAMU U ITPUEMAMH.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOMH
JIUTEPATYPHI 110 TUCLHUIUIMHE.

OreHka 0 JUCHUIUIMHE BBICTABIISIOTCS 00YYarOEMYCS C
Y4ETOM pe3yJIbTaTOB TEKYIIEH U MPOMEKYTOUHON
aTTECTaLUN.

KomMmnieTeHMn Ha ypOBHE «JOCTATOYHBIN», 3aKPETUIEHHBIE
3a AUCHUUIUIMHON, He C(OPMHUPOBAHBI.

5.3 OueHo4HbIe cpeAcTBa (MATEPHAJIBI) NJIf TEKYIIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM ATTECTANNH 00YYAKOIINXCSH 10

JUCIHHUIIJINHC
KoHTposibHBIE BOITPOCHI U 3aJaHUs IS IPOMEXKYTOYHOM aTTeCTallMM T10 UTOTaM OCBOCHUS
JUCILIUILINHBI

1. OOmereopeTHUecKue aceKThl TOHATHI MH()OpPMAaTH3aIHs 001IecTBa

2. Yro Takoe HHPOPMALIMOHHOE NTPOCT PAHCTBO

3. Konnenmus mpaBoBoit nHdopmaTuzanmu Poccun

4. Kputepun knaccudukanuu cobupaemoit nHGpopmamuu

5. PesynbpTar pasBuTHE MHPOBBIX HHPOPMALIMOHHBIX PECYPCOB

6. Cayx6a WWW — ocHoBHas ciyx6a HTepHeT

7. Omnpenenenne, Ha3HAYCHUE U IPUHIUIBI (YHKIIMOHUPOBaHUs Opay3epoB HTEepHET
8. Pyner: ucropus co3ganus 1 pa3BUTHSL.

0. Hasznauenue counanbHOM U Tpo(ecCHOHANBHBIX CeTel

10. Kak paGotaer couuanbHas ceTh

1. Kakwne pycckosi3pIYHbIE COIMATBHBIE CETH BaM U3BECTHBI U MX OCOOECHHOCTH

12. [IpaBuna 6e3omacHoit paboTel B IHTEpHETE

13.  Kunaccudukanus rocyaapcTBeHHBIX HH)OPMAIIMOHHBIX pecypcoB Poccun

14.  Crpykrypa HH()OPMAIIMOHHBIX PECYPCOB MPEITPUATUSL

15. ApXUTEKTYypa MpH HEHTPAIBHOM U pacipeieIeHHOM npencrapienun b/l npeanpustus.

6 YdyeOHoO-MeTOAUMUYECKOE M HH(POPMALIMOHHOE O0ecTevyeHne U CIIUTITHHBI
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6.1 Chnucoxk MCTOYHMKOB M JINTEPATYPbI

Hctounuku

OcHOBHbIE

1. I'OCT 34.601:1990 WudopmarmonHas TEXHOJIOTHS. ABTOMAaTU3UPOBAHHBIE CUCTEMBI.
Craguu co3maHusl.

2. I'OCT 51167-98 KauectBo ciry:xebH0# nHpopMmarmu. ["paduyeckre monenn

TEXHOJIOTUYECKUX MPOIECCOB MePEPaOOTKHU JTaHHBIX.
3. I'OCT UCO/MDBK 15288-2005 Nudopmanmornast TexHoaorus. CUCTEMHAsI HHKEHEPHSI.
[poriecchbl )KU3HEHHOTO LKA CUCTEM.

Jlureparypa

OcHoBHas

1. JTapun Muxaun BacunseBuu. MHdopmaimonHoe odecrieyeHne yrnpapieHust [ DIeKTPOHHBIN
pecypc] : yaebHOoe ocooue / Jlapun Muxann BacuibeBuy; M. B. Jlapun ; [M-Bo 00pa3oBanus u
Hayku Poc. ®eneparun, @enep. roc. 6101KeTHOE 00pa30BaT. yUpeKICHUE BhICII. 00pa30BaHUs
"Poc. roc. rymanutapHsiil yH-T"]. - OnekTpoH. gaH. - Mocksa : PITY, 2018. - 278, [1] c. -
Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000012473. - 3arx. ¢ skpana. - ISBN 978-5-7281-
2036-0.

2. britomuH, A. M. MupoBsie nH(hOpMalMOHHBIE PECYpPCHI : yueOHOoe mocodue s 6akanaBpoB /
A. M. biromun, H. A. ®eoktucros. - 5-e u3f., crep. - Mocksa : 3natenbcko-Topropas
kopnopauus «lamkos u K°», 2021. - 382 c. - ISBN 978-5-394-04323-9. - Tekcer :
anekTpoHHbId. - URL: https://znanium.com/catalog/product/2083243. — Pexxum noctyrma: 1o
MOJIITHCKE.

Z[OHOJ'IHI/ITGJ'ILHaH

1. Tonuneiaa O. JI, [Mapreika T. JI . [Hono WM. . OcHOBBI IpOoeKTUPOBAaHKS 0a3 JIAHHBIX.
YuebHoe nnocodue. 'pud MO PP, M.: Dopym, 2012, 416¢.

2. Emenpsaaos  C.B. HH!l!O[!Ma!!I/IOHHHe TCXHOJIOTHMHM W BBIYMCIHWMTCIABHBIC CHCTCMBI.

WurepHer-texHonorny.  Martematuueckoe  MozpenupoBaHue.  CHUCTEMBl  yIIPABJICHUS.
Kowmnerorepnas rpaduka. Uzn.: Jlenana, 2012, 96¢.

3. N. T'. Cemakun, E. K. Xennep. MHpopmanmoHHble CUCTEMbl U MOJAETHU. DJIEKTUBHBIN
Kkypc: Yuebnoe nocooue M.: BMHOM. JlaGoparopus 3nanmii, 2005. 303 c.

4. WBanoB A. Mopnens ynpaBineHnus komnanued B Poccuu // "YnpasneHnue xommaHuei"
2008. Ne2.

5. HUcaes I'H MogenupoBanue OIEHKM KadecTBa HMH(POPMAIMOHHBIX CHUCTEM. M.:
NMCI'C. 2006. 230 c.

6. Hcaes I''H. WHudpopmannoHHbIH MEHEIKMEHT. VYmpasnenue Ka4eCTBOM
MH(POPMALIMOHHBIX cucTeM.. yued. mocobue. M.: MI'VC, 2005, 324c.

7. KomocoB B.H. Maremarndeckoe MOJeTUPOBaHUE TPOIIECCOB B MAIIMHOCTPOCHHUH: yIeO
nocobue. Banos: MBanoBckuii roc. sHeprerudyeckuii yH-T, 2005, 143 c.

8. Kynanue A.Il. Meroasl u cpelncTBa KOMIUIEKCHOTO aHaiu3a JaHHbIX: 4-e u3n. M.
®opym: UHOPA-M, 2006,12c.

9. Camapckuit A.H., MuxaiinoB A.Il. Maremarnueckoe MOAEIUPOBAHUE: HJIEU, METOJIBI.
M.: ®uzmatnut, 2001, 320c.

10. Yrpunosnu H. ]| UccnenoBanne wuHbopmanmoHHeix Mozaenedn M.: BHMHOM.
Jlaboparopus 3unanuit, 2004, 240 c.

11. Muxee FO.A., Jlomuaun A.A, buu M. O HEKOTOPOM MOJAXO0A€ K MOCTPOEHUIO

I/IH(I)OpMaI_II/IOHHBIX Mopemeun TCPPUTOPHUAIIBHOI'O YIIPABJICHUS.


http://my-shop.ru/shop/producer/2244/sort/a/page/1.html
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6.2 IlepeueHnb pecypcoB HHPOPMAIMOHHO-TEJTEKOMMYHUKAIIMOHHOM CeTH

«AHTepHeT»
1. Bbarumes I1.C. OcHoBbl MHTEpHET [DIEKTPOHHBINA pecypc]| : AJIEKTPOHHBIN Y4eOHUK. —
DnekTpoH. naH., 2004. — Pexxum nocryna: http://psbatishev.narod.ru/internet/index.htm
2. Internet- TEXHOJIOTHU —CIT Forum Pexum JIOCTyTa
http://citforum.ru/internet/index.shtml.
3. HynaiineB P., KyuepsBeiii E. VYckopsem HWuTepHer [DnekTpoHHBIM pecypc]
AJIEKTPOHHBIN y4eOHHK. - DJIEKTPOH. naH.,2005. - Pexum JIOCTyTa:
http://citforum.ru/nets/tcp/uskorinet/
4. Caiit « Bukunenus»: www.wikipedia.org
5. Caiit «CommanpHble ceTH: a30yka COIMAJIBHBIX ceTei». http://www.social-
networking.ru/history/
6. Caiitel commanbHbIX ceTeil: www/odnjklassniki/ru, www.facebook.com, vk.com,

www.linkedin.com, my.mail.ru, newsland.com , Professionali.ru u np.
CaliT ¢ pekoMeHIausIMHU 10 0€30NacHON padoTe B COMMAILHOM CETH

https://securityinabox.org/ru.

6.3 IIpodeccnonanbHbie 0a3bl JAHHBIX U MHPOPMAMOHHO-CIIPABOYHbIE
CUCTEMBI

Hoctym k npodeccrnoHabHBIM 0a3aM maHHBIX: https://liber.rsuh.ru/ru/bases

WHupopmalinoHHbIE CTIPAaBOYHBIE CUCTEMBI:
1. KoncynbranT Ilntoc
2. Tapanr

7 MarepuajibHO-TEXHHUYECKOE o0ecriedeHue TUCIUIIIMHBI

Jlst oGecniedeHust AUCITUTUTHHBI UCTIONB3YETCSl MaTEPUAIBHO-TEXHUYECKas 0a3a
00pa30BaTEeNbHOrO YUpPEXKACHU: yueOHbIe ay TMTOPUH, OCHAIIEHHbIE TOCKOM, a TaKXKe
KOMITBIOTEPOM U IPOEKTOPOM JJIs IEMOHCTPAIMHN Y4eOHbIX MaTeprasoB.

CocraB IporpaMMHOTO 00ECTICUCHHS:
Windows
Microsoft Office

8 Oobecneuenne 00pa3oBaTeIBLHOIO MPOLECCA JAJIA JIUI C OTPAHUYCHHBIMU

BO3MOKHOCTAMUA 3}10pOBbﬂ U UHBAJIUI0B
B xone peanuzanuu quCUUILUIMHBI HCTIOJIB3YIOTCS CIEAYIOUINE TOTOJIHUTEIbHBIE
METOJIbI OOYYEHMS, TEKYIIErOo KOHTPOJII YCHEBAEMOCTH W MPOMEXKYTOUYHOH arTecTanuu
00ydJaronuxcsi B 3aBUCUMOCTH OT UX WHJIMBHIYaJIbHBIX OCOOEHHOCTEH:

® IS CJEMBIX U CIIA00BUAAIINX:

- JeKkuuu Oo(OPMISAIOTCS B BHUJAE AJIEKTPOHHOTO TOKYMEHTa, IOCTYHMHOTO C TOMOIIBIO
KOMITBIOTEPA CO CICIIMATN3NPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

- THUChbMEHHBIC 3a/laHWs BBIMOJHAIOTCS HAa KOMIIBIOTEPE CO CHEIHATU3UPOBAHHBIM
MIPOTrpaMMHBIM 00€CIIeYeHUEM, UITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieynBaeTCsl MHIMBUIYallbHOE paBHOMEpHOE ocBelienne He menee 300 mokc;

- JUIS BBINIOJIHEHUS 3aJlaHdsT TP HEOOXOAMMOCTH TIPEIOCTABISIETCS YBEIUYHBAIOIICE
YCTPOMCTBO; BO3MOKHO TaK)K€ UCIOJIb30BaHNE COOCTBEHHBIX YBEITUUUBAIOIINX YCTPOUCTB;

- MACEMEHHBIC 3aJ1aHUsT OPOPMIIIOTCS YBEITHUECHHBIM MIPU(TOM;


https://securityinabox.org/ru
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- 9K3aMeH M 3au4€T NMPOBOAATCS B YCTHOM (pOpME MIIM BBIMOIHAIOTCS B MUCbMEHHOHN (opMe Ha
KOMITBIOTEPE.

® IS TIIYXMX M CIa00CbIIAIINX:

- Jekuud O(OPMIIIIOTCS B BHJE JJIEKTPOHHOTO JIOKYMEHTA, JHOO TPEedOCTaBIsAETCS
3BYKOYCHJIMBAIOLIAsl annapaTypa WHAUBUYaIbHOTO M10JIb30BaHMUS;

- MUCHbMEHHBIE 3aJ[aHUs BBITTOJIHSIIOTCS HA KOMITBIOTEPE B TUCBMEHHOHU (opme;

- 9K3aMeH M 3auéT MpOBOAATCS B NHMCbMEHHOH (OpMe Ha KOMIIBIOTEPE; BO3MOXKHO
npoBesieHue B (hopMe TeCTUPOBAHMUS.

® IS JIUI] C HAPYIIECHUSIMHA OTIOPHO-IBUTATEILHOTO armapara:

- JeKuuu Oo(OPMIISIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, JOCTYMHOTO C TOMOIIBIO
KOMITBIOTEPA CO CIEIMATN3UPOBAHHBIM ITPOTPAMMHBIM 00€CTIeUeHUEM;

- TNHCBbMEHHBIC 3aJ[aHUSl BBINOJHAIOTCS HA KOMIBIOTEPE CO  CHEIHATM3UPOBAHHBIM
MIPOTrpaMMHBIM 00€CTICUCHUEM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHOM (pOpME MIIM BBIMOIHAIOTCS B MUCbMEHHOHN (opMe Ha
KOMITBIOTEPE.

[Tpu HEOOXOIMMOCTH MpeyCMaTPUBACTCS YBEIMUEHUE BPEMEHHU ISl IIOATOTOBKU OTBETA.

[lpomenypa  mpoBeaeHWST  TMPOMEXKYTOUHOW  arTeCTallii Uit OOyYarOlIHXCs
YCTAHABJIMBAeTCI C YYE€TOM UX UWHAMBUIYAIbHBIX MNCHUXO(QU3WYECKHMX OCOOCHHOCTEH.
[TpomexyTodHast aTTeCTAIMsI MOXKET IPOBOAUTHCS B HECKOJIBKO 3TaTIOB.

[Ipu npoBeneHNH NpoOIEaYphl OLEHUBAHUS PE3yIbTATOB OOyUEHHs MpeaycMaTpHBaeTCs
WCTIOJNIb30BAaHNE TEXHUYECKHX CPEJICTB, HEOOXOIWMMBIX B CBS3M C HWHIUBUAYAJIbHBIMU
0COOEHHOCTIMH OOYyYaroluXxcsi. ITH CPeACTBa MOTYT OBITh NMPEIOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT HCIIOJTb30BATHCSl COOCTBEHHBIE TEXHUIECKHIE CPEIICTBA.

[IpoBeneHne mpouEAypbl OLIEHUBAaHMA  pE3ylIbTaToB  OOy4YEeHHs  JOIMyCKaeTcs ¢
WCTIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHHA.

OO6ecneunBaetcs 10CTyn K MHGOOPMAIMOHHBIM U OMOIHOrpaduuecKuM pecypcam B CETH
WuTepHer mist kaxzaoro oOywaromierocsi B gopmax, aJanTHPOBAaHHBIX K OrPAaHUYCHHSIM HUX
3JI0POBbS U BOCIIPUATHUS MH(OPMAIIH:

e JUIs CIENBIX U CIa00BUIAIINX:

- B Ie4aTHON (popMe yBEITMUYEHHBIM HIPUPTOM;
- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

® I TIIyXUX U CIAOOCIbIIIAIINX:

- B Ie4aTHOH (opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

® I OOYYarOIUXCsl C HAPYIICHUSIMH OTIOPHO-/IBUTATEILHOTO amapaTra:
- B Ie4aTHOH Gopme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

VY4eOHble ayTUTOPHH AJISl BCEX BHJIOB KOHTAKTHON M CAMOCTOSITENIHON pabOThl, HAyYHas
O0ubsMoTEeKa M MHBbIE TOMEIIEHUs [UId 00y4YeHMs OCHAIIEHBI CIEelHaIbHBIM 000pYylIOBaHUEM U
Y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEICTBAMU O0YUCHUS:

® IS CJEMBIX U CIIA00BUAAIINX:

- YCTPOICTBOM I CKaHUPOBaHMs U uTeHus ¢ kamepoil SARA CE;

- nucruieeM bpaitns PAC Mate 20;

- npuntepoMm bpaitns EmBraille ViewPlus;

® IS TIyXHX U CIa0OCHBIIIAIINX:

- aBTOMATHU3MPOBAaHHBIM pPAabOYUM MECTOM JUIsl JIIOJEH C HapylleHHeM ciyXxa |
C1a00CIIBIIIAIINX

- aKyCTUYECKHH YCUIIUTENb U KOJIOHKH;

® I O0YYarOIUXCsl C HAPYIICHUSIMH ONIOPHO-/IBUTATEJILHOTO amapaTta:
- IEPEIBUKHBIMU, PETYJIHUPYEMBIMH 3proHOMHAYeckuMu napramu CHU-1;
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- KOMHBIOTGpHOfI TEXHUKOU CO CrICcUaJIbHBIM IPOTpaAMMHBIM O6€CHC‘-I€HI/I€M.
9 MeToanyecKkue MaTEePUAJIbI

9.1 IlnaHbl NPAKTHYECKUX 3aHATHIA.

Tema 2 : Undpopmaruzanus o01IecTBa, NOJUTUKH, POCTPAHCTBO

Bomnpocs! 1u1st o0cyxaeHus
1. Omnpegnenenue TepMuHa HHPOPMAIMOHHBIN pecypc.
2. OOmereopeTHyecKue  acmeKThl  MOHATHH uHpopmaTuzanus  0oOlIecTBa,
uHbopMaTH3alus NOJTUTHKH, HTHPOpPMATH3ALUS IPOCTPAHCTBA.
3. Konuenmus npaBoBoii nunpopmatuzanuu Poccun.
4. 3akoHoaaTeNbHAss 1 HOpMaTUBHAs 0asa.
5. TpeboBaHU K 3aIUTe MHPOPMALMOHHBIX PECYPCOB.

Tema 3. Buapl, kiaaccupukanms, Meroabl padorbl ¢ HHPOPMANMOHHBIMH
pecypcamMu

Bompocsr 11t 06cyxaenus:

1. Kpurepuu kinaccupukau.

2. Knaccel coOupaemoit nHpopMaIuu: nepBuyHbie (crnennduka MICTOUHUKA),
«cHUMaeMasi HHpopManus» ( KOJIMYECTBEHHAs ), UCKYCCTBEHHAs ( IPOLIECC TBOPUYECKOM
00pabOTKH ) U T.1.

3. NudpopmarmonHsie pecypcebl: OMOINOTEKH, apXuBBbL, 6a3bl naHHbIX, CMU u T.11. ,
MH($OpPMallMOHHBIE CEPBUCHI (AJIEKTPOHHBIE OJIOTH, 3J1. [TOYTa U T.1.)

4. PezynbTaT pa3BUTHE MUPOBBIX HHPOPMALIMOHHBIX PECYpPCOB

Tema 4. I'no6anbHbIe HHPOPMAILIMOHHBIE PECYPCHI
Bompocsr 11t 06cyxaenus:

1. Lenu, 3amaun r106aabHBIX HHPOPMALIMOHHBIX PECYPCOB.

2. PazButue cucteMsl UHTEpHET.

3. CepBucsl UVuTepHera  (TeleKOH(EpPEHIMH, THIEPTEKCTOBBIE  TEXHOJOTHH,
MyJIbTUMENA U T.J1.) U UX POJIb B CO3AAaHUHU MH(GOPMALIMOHHBIX PECYPCOB.

4. OcobenHoctu noucka uHGopmanun B MHTEpHETE.

5. Cozmanne nHpOpMAIIMOHHOTO pecypca B HTepHeTe.

Tema 6. CTpyKkTypa M XapaKTepUCTHKA HH(POPMALMOHHBIX PECYPCOB NpeaNpUATHS

3anaHue:
C nmoMmombl0 NPUKIATHBIX — NPWIOKEHUH  mporpamMmel  Microsoft  Office  co3mate
nH(popMallmoHHbIN pecypc (0a3y aannbix) o IOY opranuzanuu.

9.2 MeTozmquKue PEKOMEHIANHUMA 110 MOATOTOBKE NIHNCbMECHHBIX paﬁoT

B nponecce o6yuenus ctyaeHtsl PITY BBINONHAIOT pa3Hble BUbl TMCbMEHHBIX PaloT.

OCHOBHBIMHU 1I€JIIMU TUCBMEHHBIX pa0OT B By3€ SBJISIOTCS:

* 3aKpEIUIEHUE MOITYYEHHBIX 3HAHUM 110 CIIENNAIbHOCTH, IPUMEHEHUE dTUX 3HAHUN IIPU
pelieHny npoecCUOHAIBHBIX 3a4a4;
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* pa3BUTHE HaBBIKOB BEJICHUS CAMOCTOSITEIbHOM paboThI, OBJIAJICHUE METOAUKAMU U
MIPUHIIMIIAMU CaMOCTOSITENIbHOM HCCIIe10BaTENbCKON JesITeIbHOCTH;

* (hopMupoBaHHE YMEHUS TPAMOTHO U JIOTMYHO M3J1arath COOpaHHbIC HAyYHbIE JaHHBIC
1 MaTepuaibl COOCTBEHHON MCCIIEIOBATEIbCKOM 1eATEeIbHOCTH.

Haubonee npocrasi, HO oueHb BakHasi popMa MHMCbMEHHON paboThI B By3€ — 3TO
KOHTpoJIbHAsE paboTa. OHa sABIsSeTCs 00513aTeIbHBIM 3JIEMEHTOM CaMOCTOSITENIbHOM pabOThI
CTYJEHTA U, IPEXKE BCETO, AEMOHCTPUPYET YMEHHE BOCIPUHUMATD U NEpEAaBaTh
nH(pOpMaIHIO.

OTOT BUJI TUCBMEHHOU pabOThI MPEAYCMOTPEH YUEOHBIMHU TJIAHAMH MO OTOBKH
OakaiaBpoB U Ha Kadepe apXUBOBEICHUS MpeJiaraeTcs B paMKax U3yUdeHHs 00X KypCOB U
KIIB.

Taxxe B mpouecce oOyueHHUs CTYJIEHTY MPEACTOUT BBHIMOJIHEHHE KYPCOBBIX padoT,
KOTOpbIe (POPMHUPYIOT HCCIIEI0BATEIbCKIE HABBIKH, PA3BUBAIOT CIIOCOOHOCTH CHCTEMaTH3alluu 1
OCMBICJIEHUSI YK€ CYIIECTBYIOIIETO 3HAHMSI M HAIpaBJIEHbl HAa CaMOCTOSTENbHOE pEelIeHHE
HEKOTOPBIX TEOPETHUECKUX WIM NpakTHYeckux 3anad. KypcoBas paboTa aeMOHCTpHUPYET
yMeHHe paboTaTh ¢ ICTOYHUKAMU, UCTIOIb30BaTh JOCTUKEHHSI COBPEMEHHOM HayKH (Harpumep,
HCIIOJIb30BaTh JOCTUKEHHSI apXUBOBEACHHUS, @ TAKKE CMEXKHBIX HAyK U HAy4HBIX TUCLUIUINH),
YCHEIIHO pellaTh MOCTaBJIEHHBIE 3a7aud, oOpabarbiBaTh U 0000marhe marepuan. Hamucanue
KOHTPOJILHOM paboOThl, MOArOTOBKAa W 3alMTa KypCOBOW HMEET psiJi OpPraHW3alMOHHBIX U
MeToIM4YecKux ocobeHHocTel. O3HAKOMIIEHHE C JIaHHBIMH METOJAMYECKUMHU PEKOMEHIAIUSIMU
MIOMOJKET CTYZECHTaM IpPaBUIbHO OPraHU30BATh CBOIO YUEOHYIO M HAYYHO-HCCIIEOBATEIbCKYIO
pabory.

O0mme Tpe0OBAHUSA K CTPYKTYPe U COAEPKAHUIO MMCbMEHHBIX padoT

Baxxnoit ¢opmoii camMmocTosATeNbHON pabOThl CTYy/IEHTa SIBJISIETCSI KOHTPOJIbHAs padoTa.
Ona mpenycMoTpeHa ajsi OOJBIIMHCTBA AUCHUUIUIMH Y4eOHOIO IUIaHa, YMTAaeMbIX Ha Kadenpe
apxuBoBeneHus. Ee Hamucanue npecieayer 1einb yriryOaeHHOM MpopadoTKU JUCITUTIITUHBL.

KontponbHass paboTa BBINOJHSAETCS CTYIACHTAaMH B COOTBETCTBHM C TEMAaTHKOM,
exerogHo  yrBepxkaaemoi  kadempoit. KoHtpompHas  pabota  SBISETCS  DJIEMEHTOM
CaMOCTOSITENIbHON pabOThI CTYACHTOB, TOSTOMY BBIOOP TEMBI IPEIOCTABIISIETCS CTYACHTY.

Jlo HamucaHus KOHTPOJBHOM pabOThl CTYIEHT JOJDKEH B 1I€JIOM O3HAKOMHUTHCS C
paszenamu Kypca, pelyCMOTPEHHBIMH Y4eOHOM MporpaMMoi.

PaGora mno HamucaHWIO KOHTPOJIbHOM HayMHAeTCsl C BBISBICHUS W U3YyYEHHUSA
UCTOYHUKOB W JHUTEpaTypsl Mo TeMe. Ilo okoH4WaHMu cOoOpa W HU3yYeHHUs JIUTepaTypbl U
HMCTOYHUKOB CJelyeT MpOoAyMaTh IJIaH KOHTPOJIbHON paboThl. CocTaBieHHE IIaHAa — Ba)kKHAs
yacTe paboTsl Haj Temoi. [lmaH mpexacraBiser coOOi MepeyeHb BOMPOCOB, OTPAXKAIOIIMX
coziepkanue uccieaoBanus. OT TOro, HaCKOJIBKO YETKO OH MPOJyMaH U MOCTPOEH, BO MHOI'OM
3aBUCUT KayeCTBO KOHTPOJBHOU paboThl. B 1muaH menecooOpa3Ho BKIIOYUTH HanOojiee BaXKHbIE
TEOPETUYECKHE M MPAKTHUECKHE BOIPOCHI TEMbl, KOTOPbIE NMPU HEOOXOJUMOCTH MOTYT OBITH
neranu3upoBanbl. Kak mpaBuino, paGouuii BapHaHT IJIaHa JOJDKEH OBITH Pa3BEPHYTHIM, YTO
o0zeryaet paboOTy HaJ TEMOM.

B okoHuaTenpHOM BapHaHTE IUIAH MOXKET OBITh JaH B COKpAIleHHOM BHJE, HO
00s13aTeNIbHBIM YCJIOBHEM TMpPU O3TOM SBJSETCS OTPaXEHHE B HEM OCHOBHBIX BOIPOCOB,
paccMaTpUBaeMbIX B KOHTPOJIbHOU pa 60Te. COCTaBIEHHBIN MJIaH JOKEH HaWTH OTpa)kKeHUE B
OTJIaBJICHUU K KOHTPOJIbHOHM pabote. PaboTa noiKHA BKIIIOYATh TUTYJIBHBIN JIUCT, OTJIaBICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOSIIYIO U3 HECKOJbKHX pa3lefioB WM maparpados,
3aKIJIIOUEHUE, CIIUCOK UCTOYHHMKOB U JIUTepaTypbl. Bo BBeleHMN HEOOXOIUMO KPATKO PACKPHITH
3HAYEHUE U aKTyaJbHOCTh M3y4yaeMOro Bompoca (TeMbl), Ha3BaTh OCHOBHBIE 3a7jaudl paboThl, ee
XpOHOJIOTHYECKHE paMKH, OOOCHOBaTh CTPYKTYpY, JAaTh KpaTKUd 0030p HCTOYHUKOB U
murepatypel 1o Teme. (OO030p HMCTOUYHHMKOB U JIUTEpaTypbl HE JIOJDKEH CBOJUTHCA K
MEPEUUCIICHUIO HCTOJIb30BAaHHOIO aBTOPOM HOPMATHBHOIO MaTepualia U OIMyOJIMKOBAaHHBIX
crareil. B Hem crenyer faTh aHaiuM3 UCTOYHHMKOB U JIUTepaTypbl. B 3aBucuMocTH OT 0ObeMa U
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LIEJIEBOTO Ha3Ha4YeHUs paboThl, 0030p MCTOYHMKOB M JHMTEPATYyphl MOKET OBbITH Ipe/CTaBlICH
OTZIETTFHBIM MaparpadoM WIH pa3ieIoM B OCHOBHOW 4acTH pabOTHI.

OcHOBHasi 4yacTb KOHTPOJIBHOM palOOThl JOMKHA OBITH M3JI0KEHA B COOTBETCTBUH C
IUTAaHOM, OCBEIIaTh COCTOSHUE M COJIEp)KaTh aHallu3 PaccMaTpPUBAEMBIX BOIIPOCOB C Y4ETOM
COBPEMEHHOT'O YpPOBHS pa3BUTHUS TEOPETHUECKUX 3HAHUN M ONbITAa NPAKTHYECKOW pabOTHI
ApPXUBHBIX YUPEKICHHUH B 3TOM 00JIaCTH.

[Ipu packpbITUM TOH WJIM HMHOH TeMbl CTYJICHT JOJDKEH CTPEMHTBHCS IMOAPOOHO MU
rIyOOKO HM3JIOKUTH KPYyr BONPOCOB, BXOAAmMX B Hee. [lo mepe paccMmoTpeHusi marepuana
OT/ACNbHBIEC TOJIOXKEHHUS KOHTPOJIbHOW paboThl clieAyeT WUIIOCTPUPOBATh IpPUMEpPaMU U3
JUTEPATYphl U, 10 BOZMOXKHOCTH, U3 MPAKTHUKU PabOThl KOHKPETHBIX apXUBOB C 00s13aTEIbHBIMU
CCBUIKAMU Ha JIUTEPATypy U HUCTOYHHMKH. B 3aKiIroueHHMM KOHTPOJIBHOH paboOThl HEOOXOAUMO
MOJIBECTH UTOTY TEOPETUUECKON U MpaKkTU4YecKor pazpaboTku BonpocoB. CIUCOK UCTOYHUKOB U
JUTEpaTyphl TpEeACTaBIsieT cOOOi MepedeHb HCIOJIb30BAaHHBIX PaboOT MO TeMe, B KOTOPOM
yKa3blBaloTCad (paMMJIMU M MHUIMAJIbBI aBTOpa (aBTOpOB), Ha3BaHUE PaOOTHI, MECTO, BpeMs ee
OITyOJIMKOBAaHUS M CTPAHUIIBI.

Ipuioxenue 1

AHHOmMayusa oucyunaunvl (Mooyns)

HMucuumnuna «MHGOpManMOHHbIE PeCcypCchl OPraHU3allMU: CO3JaHHE U HMCIOJIb30BAHUE»
peamu3yercss Ha  (akylIbTeTe  apXMBOBEICHHUS M  JOKYMEHTOBeACHHUs  Kadeapoi
aBTOMAaTU3MPOBAHHBIX CUCTEM TOKYMEHTALIMOHHOIO0 00eCIieueH!s! yIIpaBICHHUS.

Henb qucuuruiMHel: 06eCreunTh HEOOXOIUMBIN U 10CTaTOYHBIN YPOBEHb TEOPETUUECKUX
3HAaHMH W HaBBIKOB MX IPUMEHEHUS B PEIICHUUM NPAKTUYECKUX 3aJa4 CO3JaHus MU
WCTOJIb30BaHUS HH(POPMAITMOHHBIX PECYPCOB OpraHU3alllu.

3azayu TUCUUIUIMHBL

- W3yYeHUE TEPMUHOJIOTHH, OCHOBHBIX IOJIOKCHHNA M Ha3HaYeHHE HMH(POPMAITMOHHBIX
pecypcos;

-OpraHu3anys U TEXHOJIOTUSL CO3JaHNsl MH(POPMALIMOHHBIX PECYPCOB;

- BbIpa0OTKa Yy CTYAEHTOB HAaBBIKOB CaMOCTOSTEJILHOW pPabOThl B HCIIOJIB30BAHUU
MH(POPMALIMOHHBIX PECYPCOB OPTaHU3AINH.

JlucuuriuHa HarpaBieHa Ha GOPMUPOBAHUE CICTYIOIIUX KOMITCTEHITUI:

[IK-4.2. TlpumeHseT METOAOJOIHI0 OPraHUW3alMOHHOIO TPOCKTUPOBAHUS IIPU AHAIIU3E
yIpaBJeHUsl JOKyMEHTaMHu B OpraHu3aIiuu

I1K-8.2. yMeeT oCcyIecTBIATh aHaIu3 HHPOPMAIIMOHHBIX MTOTPEOHOCTEN TOJIb30BaTENICH

3HaTh:
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COBpeMEeHHBIC NH(OPMALIMOHHBIE CUCTEMBI, CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTa,
MIPaBOBOE PEryJIUpOBaHuE Cepbl yIpaBieHus nHpopMaluen 1 T0KyMeHTaluen
METOJIOJIOTUYECKUE OCHOBBI MOCTPOCHHSI YIPABIEHYECKUX CUCTEM H CUCTEM
JOKYMEHTAITMOHHOTO 00CSCTICUCHUS YIIPaBICHHUS

MpaBUJia U METOAOJIOTHYECKHE MOAXO0IbI K TIPOSKTUPOBAHUIO CUCTEM JIEKTPOHHOTO
JIOKyMEHTO000pOTa

VMmeTs:

MIPUMEHSITh 3HaHHE HOPMATUBHO-TIPaBOBOI 0a3bl B chepe ynpasinenus nHdopmanuenn u
JOKYMEHTalMel B MPAKTHUYECKON JEATEIIbHOCTH

MIPUMEHSATH PA3JIMYHBIE METOJOJOTHUYECKHUE MOAXOABI IIPU MPOEKTUPOBAHUH CUCTEM
JOKYMEHTAITMOHHOTO 00ECTIeUeHUs yIIPABICHHS

BHEJPSTH CUCTEMBI DJIIEKTPOHHOTO JOKYMEHTO000pOTa

Bnagers:

HaBbIKaMU BbIOOpa HEOOXOAMMBIX TEXHOJIOTHYECKHM peIIeHn B IpOLecCce YIPaBICHUS
uHpopManueit U JOKyMeHTaIen

HAaBBIKAMH aHAJIN3a U OPraHU3alMOHHOTO TPOEKTUPOBAHUS CUCTEM JOKYMEHTALIMOHHOIO
o0ecrieyeHns yrpaBiIeHUs

HaBbIKaMU BBISIBIICHUSI HanboJiee ONTUMAIbHBIX MOKa3aTesel, HEOOXOAUMBIX IS
MPOEKTHUPOBAHUS U HACTPOMKH CUCTEM DJIEKTPOHHOT'O JIOKyMEHT0000pOoTa

Ilo guciumiInHe npeaAyCMOTPCHA NPOMCIKYTOUHASA aTTCCTAllUA B (bopMe IK3AMEHA.

061112151 TPYAOCMKOCTb OCBOCHUA JUCHHUIIJIMHBI COCTABJISACT _3_33.‘-ICTHBIX CIAUHUIIL.
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